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Microsoft Visio 

Content includes:

•	 Overview and Navigation	

•	 Using and creating stencils

•	 Selecting, adding and editing shapes

•	 Formatting shapes

•	 Working with connectors

•	 Adding and formatting containers

•	 Adding and editing text

•	 Page tools and techniques

•	 Using themes

•	 Working collaboratively

•	 Outputting drawings

Microsoft Visio is a diagramming and vector graphics application and is part of the 
Microsoft Office suite.

You can use it to create diagrams and it includes a wide variety of built-in shapes, 
objects, and stencils to help you quickly build them.

•	 Working with organisation charts

•	 Creating and editing calendars

•	 Working with gantt charts

•	 Cross-functional flow charts

Select just the content you need, or combine it with content from any other content 
from our library to create your own unique learning solution.

The smarter way to improve your business.  


